JANE SMITH
Current Address:






School Address:

123 Prairie Street






2110 Hwy 94 N.

Camp Point, IL 62320




 Camp Point, IL 62320

217-593-1234

jsmith@adams.net
_____________________________________________________________________

JOB OBJECTIVE:
To work as a retail sales.

EDUCATION:
Central High School – Camp Point, IL  (20XX – Present)


Expected Graduation May 20XX. GPA of 3.3/4.0.

John Wood Community College – Quincy, IL (20XX – 20XX)


Dual Credit classes in Psychology & Spanish
WORK EXPERIENCE:

Waitress 


Bailey House Restaurant
 

(20XX – Present)

I served customers in the restaurant, took telephone orders for take-out, operated the cash register, and completed general maintenance and cleaning.  
Janitor




McDonald’s  



(20XX – 20XX)

I was in charge of cleaning and sweeping all work stations, organizing the cleaning supplies, and helped stock food items.
ACTIVITIES & ACHIEVEMENTS:

Volleyball Team – Captain (1 yr); Varsity Letter (3 yrs) 

Softball Team – Varsity Letter (4 yrs)

Future Business Leaders of America – Secretary (1 yr); Member (4 yrs)

Central High School Student Council – (2 yrs)

Class of 20XX – President (4 yrs)

Central High School Band – Drum Major; Trumpet (7 yrs)
Camp Point Christian Church – Youth Group (5 yrs); Member (18 yrs)

Camp Point Co-Op 4-H Club – President (2 yrs); Secretary (2 yrs);

 Member (9 yrs) 

REFERENCES:

Available upon request.

JANE SMITH

References
Mrs. Vicki Eilers



Business Teacher
Central High School


2110 Hwy 94 N



Camp Point, IL 62320

217-593-7731

Ms. Sarah Bauer-Herron

Volleyball Coach
Central High School

2110 Hwy 94 N

Camp Point, IL  62320

217-593-7731

Mrs. Sara Lung



Employer
Bailey House Restaurant
124 E. State
Camp Point, IL  62320

217-509-2112
